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Students who don't pay the fee before the last date for
payment of fee would not be able to write the End-
Semester examination for the current semester.

Last date for payment of Examination fee shall not be
extended under any circumstance beyond the last date
indicated in the handbook.

/& IMPORTANT NOTICE ON COURSE REGULATION N

A Student will have the option of writing the End-
Semester Examination in the Syllabus Regulation of period of
study for a maximum period of THREE years only after the
completion of the programme. On expiry of three years, the
student will have to take the examination in the Syllabus
regulation in vogue at the time of writing examination on an

\equivalent paper decided by the Chairman, Board of Studies. Y

VALUATION OF ANSWER SCRIPTS

< Doublevaluationis followed for PG and M.Phil. Programmes.

< If the variation between the marks awarded by the two
examiners differs by more than 15%, the paper will be
automatically sent for THIRD valuation. Two nearest marks
are averaged and awarded to the students. If all the three
marks are equally spaced, the best two marks are averaged
and awarded to the students.

< If the difference between the marks awarded by the two
examiners is 15% or less, the two marks are AVERAGED
and awarded to the student.

< Single valuation by an external examiner is followed for all UG
programmes.

O REVALUATION OF ANSWER SCRIPTS

< Students can apply for revaluation after the declaration of
the end semester examination results. For revaluation,
single external valuation will be done. The higher of (i) the
mark obtained in End- semester result and (ii) mark
obtained in revaluation would be awarded to the student.
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(5 SUPPLEMENTARY EXAMINATION

< Students with any number of outstanding arrears in the
final semester of their respective coursesand/or only one
outstanding arrear in the rest of the semesters put
together after the declaration of the final semester results
can appear for the supplementary examinations of the
corresponding year. In the supplementary examinations,
the mark awarded by the single external examiner is
awarded to the students.

- EXAMINATION DISCIPLINE

é Students who indulge in inappropriate acts like cheating,
copying, possessing incriminating material, impersonating,
etc., would be dealt with according to the extant rules of the
institution. List of punishments for examination discipline
related inappropriate practicesis givenin the annexure.

< Repeatofa course can be permitted only when the student

has not been issued Transfer Certificate and within three
years from the date of completion of the course.

< The student will repeat the appropriate courses offered
during the time of repeat. If the syllabus regulation has
changed, the student will appear only in the current
papersinvogue atthe time of repeat.

< For students repeating a course which has been scrapped or
modified, the student will repeat the course only on the
paper which is in vogue at the time of repeating the course.
The chairman of the Board of studies will offer an
equivalence on which the student will be tested.

< A student will have the opportunity to write the course
(paper) in vogue during his study for a maximum of 3
years only after the completion of the course period. On
expiry of three years, the student will have to opt for an
equivalence, as decided by the Head of Department from
the syllabus whichisinvogue.
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@ e-GOVERNANCE

In our pursuit of academic excellence and as
e-Governance initiative of our college, the following portals
actaslinkbetween the students and the administration.

= STUDENTS' PORTAL / VIDYAAN

< View daily attendance. daily and bring any discrepancy to
the notice of the authorities.

< Always keep your profile like contact number and other
details up-to-date on the portal.

< Students canregister their grievances, if any, on academic
and administrative matters.

< Leave, On other Duty (OD) can be applied online by
uploading supporting documents.

< Student request for testimonials (like bonafide
certificate, conduct certificate, attendance certificate,
etc.,)and other requests can be placed online.

< Students' Academic Repository will keep a soft copy of all
your academic records in one place. You can view
documents at any time and any place by simply logging
into the portal.

< Students would be able to select their Non-Major Elective
(NME) courses online.

< Feedback on curriculum, institution, staff and student
satisfaction survey when notified.

< Upload achievements and participation in curricular, co-
curricular and extra curricular activities, sports and
extension.

<> View notices/circulars from Principal, Placement Officer,
Mentor and other administrators.
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STUDENTS' EXAMINATION PORTAL

< Viewmarksonline.

< View Internal marks online and approve.

< Apply for End-Semester Examination / revaluation /
supplementary examination.

Register grievance related to examination.

Submit feedback on question paper and evaluation.

Apply for retest in test component of Continuous Internal
Assessment.

< Download hall ticket after payment of fine, if any.
< Viewresults of End-semester examination.

s+

Keep your login credentials including your password
safe and confidential. Change the password on first
login.

Students' portal is a facility extended to the students as a
goodwill effort by the institution and shall be used only
for the purpose for whichitisintended.

your login credentials. Any misuse would result in
disciplinary action.

+ You are responsible for all actions carried out using

PARENTS TEACHERS ASSOCIATION

< The Parents Teachers Association (PTA) is an association
oftwo of the mostimportant stakeholders of the institution.

<> Parents are the first teachers and teachers are the second
parents - PTA help to bridge the gap between the teachers
and parents in understanding the needs of the students.

< Parents are encouraged to visit the institution and meet
the parents frequently to know the progress of their
wards.
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